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Head of Year in KS3/4
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Headteacher: Annie Gammon
Stoke Newington School
& Sixth Form
Clissold Road
N16 9EX
T: 020 7241 9600
E: admin@sns.hackney.sch.uk
www.stokenewingtonschool.co.uk
Dear Applicant,
Thank you for applying for a pack for the post of Head of Year at Stoke Newington School and
Sixth Form.
This is an exciting time to be working with us. We have an oversubscribed school, a diverse
and enthusiastic student intake, improving results which are well above all national averages,
an award winning building and a senior leadership team who will support you fully in further
raising achievement across every Key Stage.
We are an outstandingly inclusive school with the highest expectations of every student. As a
year team leader you are in a unique position to shape and support a cohort of our very
special students: whether they be in KS3, KS4 or the sixth form. You must be highly ambitious
for the achievement of every student and yourself be an excellent teacher. We expect you to
have excellent interpersonal skills, a strong team ethic and the highest expectations of every
student and member of staff.
I look forward to meeting you and showing you round the school. The closing date for
applications is Wednesday 4th May 2016.
Interviews are scheduled for w/b Monday 9th May.
Please call Lesley Samuel on 020 7241 9678 for further details.
Best wishes,

Annie Gammon
Headteacher
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Job advertisement

Head of Year
Required for September 2016
Responsibility Point: 1b
The School
This is a fantastic opportunity to lead a year team, in KS3/4, in our excellent 11-19
comprehensive school which has national recognition for the quality of creative teaching and
learning it delivers.

The Post
You will be leading a cohort of 255 students, with whom we expect you to build on our
current outstanding successes to ensure even better outcomes and experiences for the wide
range of our students. You will line manage a team of tutors who are all passionate about
their students’ success. You will be supported throughout by a strong leadership team who
are ambitious for every student’s and every staff member’s success.

You
The successful candidate will
• Care deeply and have high ambitions for every one of our students
• Have some pastoral leadership experience
• Be an outstanding teacher
• Have the creativity, experience, determination, organisational and teambuilding
skills to drive the continued development of the year team
• Want the very best for and from every student and every member of staff
• Be ambitious for your future career
Contacting us
If you feel you can make a positive contribution to our school, please apply online via our
website, www.stokenewingtonschool.co.uk. I look forward to reading your application. Please
do contact us for a visit to the school in advance of applying or in advance of the interviews.
Please email Lesley Samuel at lesley.samuel@sns.hackney.sch.uk or call on 020 7241 9678 for
further details and to arrange a tour.
The closing date for receipt of applications is Wednesday 4th May 2016 . Interviews will be
held w/b 9th May 2016.

Stoke Newington School
Clissold Road, London NI6 9EY
Email: admin@sns.hackney.sch.uk

Telephone: 02072419600
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Job description
Title of post: Year Leader
Allowance:
SNS + 1b (or equivalent to be negotiated for a member
of the support staff)
Responsible to:

Assigned Leadership Team member

Functions of the post:
•

To take overall responsibility for the achievement, development, and welfare of
a year cohort at Stoke Newington School and Sixth Form. To co-ordinate and
lead the work of the Year Tutor Team, develops links with parents and
contributes to whole-school planning and development.

•

Contribute positively to all whole school developments

Principal responsibilities
1.

To be responsible for the achievement, welfare, discipline, attendance and
punctuality of all students in the year as outlined in the staff handbook.

2.

To have an overview of the curriculum offer and delivery for all students in the
year group and to be involved in any related cross-curricular projects.

3.

To line manage tutors and associate tutor, monitoring and developing their
work, so that all provide excellent guidance, support and challenge for their
tutor groups. This will include regular evaluation by tutors of homework diaries
and registers.

4.

To ensure that all tutors/associate tutors deliver an effective and engaging
programme of activities in registration time including delivery of assembly
themes.

5.

With the assistance of the appropriate Assistant Headteacher:
I. To oversee the monitoring and organizing of a suitable course of action from
data collected for the year group eg assessment screen, referrals, and
attendance and punctuality statistics.
II. To ensure all records are up to date.

6.

To review student progress and ensure appropriate action is taken to raise
achievement, where necessary, of particular groups and individuals. To oversee
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the production of individual action plans and pastoral support plans; to assist in
the organisation of external and internal exams.
7.

To ensure parents are treated as partners in the education process and are
regularly involved with and informed of their child’s progress and problems when
they occur. To actively seek opportunities to bring parents in to school for
positive events. To be responsible with the relevant Leadership Team member
for reporting to parents and the organisation of parents’ evenings.

8.

To be responsible for developing a year ethos where students, parents and tutors
feel fully involved, informed and supported.
This will include taking
responsibility for year assemblies, year team meetings, year student councils,
year activities, parents’ support groups, mentoring and curriculum & course
work catch up programmes.

9.

To liaise with the inclusion team, tutors and subject staff to identify students
with special educational needs and to participate in subsequent planning and
record keeping designed to monitor and review students’ progress.
To
participate in formulating and reviewing pastoral support and individual
education plans as outlined in the SEN code of practice.

10. To liaise with LEA staff and outside agencies as required.
11. To oversee the reception and induction of new students.
12. As a member of the School Development Group, to positively contribute to the
leadership, development and progress of the school.
13. To actively promote equal opportunities.
14. To assist in day-to-day support for teaching and learning through the emergency
support system.
15. To participate in the life of the school and oversee extra curricular activities.
16. To attend whole school and management meetings as directed by the
headteacher.
17. To carry out other duties as may reasonably be directed by the headteacher
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Selection Criteria
Skills & Abilities
1. Ability to work hard under pressure.
2. Good communication and organisational skills.
3. Good interpersonal skills and the ability to work collaboratively.
4. Excellent creative teaching ability.
5. Ability to use I.T. effectively.
6. Commitment to personal career development.
7. Ability to organise whole school/year-based activities.
8. Commitment to continuous quality improvement across the school.

Knowledge and Understanding
Understanding of developing suitably challenging schemes of work which include a variety of teaching
strategies.
Knowledge of strategies for improving teaching and learning.

Equal Opportunities
1. Understanding of the different social backgrounds of students.
2. Understanding of the needs of different students, and the appropriate policies and strategies to
support them.
3. Understanding of the needs of bilingual students.

Experience
Pastoral responsibility.

Qualifications
Qualified teacher status.
Good qualification in subject area.
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